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1. llosicHuTEILHAA 3aNIUCKA

1.1. Llens u 3a1a4n TUCITUTLITUHBI

[ens qUCTIUTIIMHBI HAYYUTH CTY/IEHTAa OPTaHU30BBIBATh XPAHEHHUE IJICKTPOHHBIX TOKYMEHTOB B
CUCTEMaX XpaHEHUS TaHHBIX

3agaun QUCIIAIIINHEL:

1. I[aTB MPEACTABJICHUC O CUCTCMAX XPAHCHUS JAHHBIX 3JICKTPOHHBIX JOKYMCHTOB
2. Hay‘-II/ITI) HaBbIKaM 1 METOJAaM OpraHu3anuiu XpaHCHHA SJICKTPOHHBIX TOKYMCHTOB B
CUCTCMAX XpaHCHHUA NaHHBIX.

1.2. q)OpMI/IpyeMBIe KOMIICTCHIIUU, COOTHECEHHBIE C IJIaHUPYEMBIMHU pE3YyJIbTaTaMU 06yquI/I$I

10 JUCIHUITIIMHE :

Komnerenuus HNuaukaropsl PesyabTarsl
(xon m KOMITeTeHI M o0y4eHus1
HAaMEHOBAHHE) (xom m
HAaMMCHOBAHUE)
[IK-2  Cnocoben [1K-2.1 3Haer 3nams:
OCYIIECTBIIATh bopmbI BEICHUS o0bwue mpebosanus K
BEJICHUE JIeITOTIPOU3BO/ICTBA, Gopmuposaruro
JIeJIONPON3BO/ICTBA coCTaB OOKYMEHMANbHO20
,  DJEKTPOHHOTO yIpaBICHYECKUX @ornoa opeanuzayuu,
JOKyMEHTO000pOT JIOKYMEHTOB; 001I1e cucmemy
a ¥ apXUBHOTO TpeOOBaHUS K 83aUMOOCUCMBUS 8
nerna 0(OPMIICHHUIO pamkax
JIOKYMEHTOB; K BHYMPUBEOOMCMBEHH
(hOopMUPOBAHUIO 020 U
JOKYMEHTaJIBHOTO MeAHCBEOOMCMBEHHO2
dboHIa OopraHU3aINY; 0 91eKMPOHHO20
CHUCTEMY 00KyMeHmoobopoma
B3aUMOJICUCTBUS B
pamKax
BHYTPUBEJJOMCTBEHH
oro "
MEKBEIOMCTBEHHOT'O
AJIEKTPOHHOTO
JOKYMEHTO000poTa
Im Kk - 2 . 3 Ymemy:
OcymiecTsisier ocyujecmenamo
KOMILJICKTOBaHUE, KOMNIEeKMOo8anue,
XpaHeHue, Y4YeT H XpaueHue, yuem U
UCTIOJIb30BaHUE UCNOIb308aHUE
apXUBHBIX APXUBHBIX
JOKYMEHTOB, BBIA4y OOKYMEHMO8, 8bloayy
APXUBHBIX CIIPABOK. APXUBHBIX CNPABOK




[IK-2.4  BeiGupaer

BUEI HOCUTENIEN
UHpOpMALIUU u
dbopmatel  XpaHEHHS
AIIEKTPOHHBIX
JIOKYMEHTOB,
OCHOBBIBASICh Ha
LEHHOCTHU
JIOKYMEHTOB
OpraHu3auu u

CpOKaXxX UX XpaHEHUS

Ymemy:

Buibupams 6uovt
Hocumerneti
uHgopmayuu u
Gopmamer xpanenus
INEKMPOHHBIX
O0OKYMeHmo8,
OCHOBbIBASACH HA
yenHocmu
O0OKYMEHmMO8
opeanuzayuu u
CPOKAX UX XPAHeHUs

I[IK-6  Cnocoben
OCYIIECTBIISATh
yIIpaBJICHHE
JIOKYMEHTalUen
OpraHu3aIu

Im K - 6 . 5
Ocy1iecTBisieT
CTpaTeruyeckoe
TJIAaHUPOBAHKE u
PYKOBOJACTBO
MOCTPOEHUEM
eIUHOMU CHUCTEMBI
XpaHeHUs
JIOKYMEHTaJIbHOTO
dboHma OpraHu3anun

Honowcen

3namo:

Tpebosanus
NOCMPOEHUI0 eOUHOT
cucmembvl XpaHeHus
OOKYMEHMAIbHOO
¢onoa opeanuzayuu

Ymemn:
Ocywecmensiem
cmpamezuieckoe
NIAHUPOBAHUE u
PYKOBOOCHBO
nocmpoenuem eouHoll
cucmemvl  XpaHeHus.
OOKYMEHMAIbHOO
¢onoa opeanuzayuu

[IK-7  Cnocoben
OCYIIECTBIIATh
yIpaBJIeHUE

1 poBoi
TpaHchopmaruen
TOKYMEHTHPOBAHH
BIX chep
JEeSITEIIbHOCTH
OpraHu3aIH

IK-7.1 3Haer
3aKOHOJATENbHBIC H
HOPMATHBHBIC
MIPABOBBIE aKTBI
Poccuiickoi
®denepaunu B
obnactu
uH(pOpMaLuy,
nH()OPMAITHOHHBIX
TEXHOJIOTUM u
3aIIUTHI
uH(pOpMaLuy,
MePCOHAIIbHBIX
TaHHBIX, [HU(POBOIA
TpaHchopmaIuu,
yIpaBIeHUS
JIOKyMEHTaMHU,
CTaHIapThI u
METOAUKHU
yIpaBIeHUS
JTAHHBIMHU
JIOKYMEHTHPOBAHHBIX
cep nesTenbHOCTH,

3namo:
3aKOHOOamenbHble U
HOpMAmMusHble
npasogule axkmul
Poccuiickou
Deoepayuu 8
obnacmu
ungopmayuu,
UHPOPMAYUOHHBIX
MexHOI02Ull u
3auumol
ungopmayuu,
NepCcOHAIbHBIX
O0anHblX,  Yupposol
mpancghopmayuu,
VApasieHus.
0OKyMeHmamu,
cmanoapmol u
MemoouKu
VApasieHus OaHHbIMU
OOKYMEHMUPOBAHHBIX
cghep OessmenvHocmu,
omeuecmseeHHblU U




OTEYECTBEHHBIN u
3apyOCKHBIA  OIBIT

3apybescHblil onvim
VIpaegnienus

yIpaBIeHUS npoexmamu 6
MIPOCKTaMU B obnacmu yughposotl
obmactu  umppoBoi mparncpopmayuu
TpaHnchopmaIuu O0OKYMEHMUPOBAHHBIX
JIOKYMEHTUPOBAaHHBIX cgpep oesmenvHoCcmu
chep AeATETHLHOCTU opeaHu3ayull.
OpraHu3aIum.

[IK-7.4 [1K-7.4 Ymemu:
OcymiecTBusieT OcyLecmsiamb
KOHTPOJIb 3a KOHMPO/ib 3a
COOJIIOZICHHEM  TIpaB cobogeHuUeM npas Ha
Ha HCIIOJIBF30BaHUE ucriosib3oBaHue
uHdOpMaIMU uHdopmayuu
JOKYMCHTHPOBAaHHBIX AOKyMeHMUpPOBAHHbIX
chep HEATENBHOCTH coep pesmesnbHOCMU
OpraHu3anuu opratusaiuu

1.3. MecTo TUCIUILIIMHBI B CTPYKTYPE 00pa30oBaTeIbHON MPOrpaMMBbl

Juctuminaa « CHCTeMbl XpaHSHHUS SJICKTPOHHBIX IOKYMEHTOB U IAHHBIX» OTHOCHUTCS K
JTUCIUILTMNHAM TI0 BEIOOPY YacTH, GOPMUPYEMO ydacTHUKaMU 00pa30BaTEeIbHBIX OTHOIICHUH,
0JI0Ka TUCHIUILIMH y4eOHOTO TIaHa.

JIJist OCBOCHHSI TUCIIUTUIMHBI HEOOXOUMBI 3HAHUS, YMEHHUS U BJIaJICHUs, CHOPMUPOBAHHEIC B
XOJIC U3yUCHUS CICAYIOMNX TUCIUIUIMH M MPOXOXKICHUS MPAKTUK: Y IIPaBICHHUE
JNEKTPOHHBIMU JOKYMEHTaMH B TOCYJapCTBEHHBIX Opranax, HamuoHanbHas cuctema
yIpaBJICHUS TaHHBIMH, METOI0JIOTHS YIIPABICHUS TaHHBIMH. B pe3ybraTe 0CBOCHUS
JTUCIUIUTAHBL (DOPMUPYIOTCS 3HAHHUSI, YMEHUSI U BIIQJACHUS, HEOOXOIUMBIC I U3YUCHHUS
CIIETYFOIIMX JUCIUIUIMH U IPOXOXKICHUS MPakTUK: HayuHo-uccaemoBaTenbekas padbora,
[Mpenmumiomuas npaktuka, ['ocyrapcTBeHHast HTOTOBast aTTECTALIUS.




2. CTpyKTypa AUCHHUILIMHBI (MOLYJI51)

O6mrast Tpy10EMKOCTE AUCIUILIAHEI COCTaBISET 3 3.€., 108 akajgeMudecknx 4acoB

CTpykTypa AUCHHUILIMHBI IS 3204HOi (GOPMBI 00yUeHH
O0beM muctUIUIMHbl B (hOpMe KOHTAKTHOW PabOThl OOYYArOMIMXCS C MEAarorH4ecKUMH

paboTHHKaMu W (WJIK) JIMIAMH, TTPUBIEKAEMBIMU K pealiu3allii 00pa30BaTeIbHON MPOTpaMMEI
Ha UHBIX YCJIOBUSX, IPU MPOBEJCHUN YUEOHBIX 3aHATHMI:

Cemectp [Tum yueOHBIX 3aHATHIA KomuuectBo
4acoB
Jlexmmu 8
[IpakTryeckue 3aHsITHS 16
Bceero: 24

cocTapisaeT 84 AKaJCMHYCCKHX Haca

.5

3. ConepskaHue QU CHUATIIAHbBI

O0beM TUCTUIUTUHEL (MOTyJIsT) B (hOpME CAMOCTOSITEILHON PaObOThI 00YYAIOIINXCS

Ne |HaummeHoBaHue pa3jesia Conep:kanue
M CIM LT HbBI
Pazoen 1 AHAIU3 POEKTOB:

MeoicOynapoouslii u omeuecmeeHH bl
OnbIM opeanu3ayuLu cCucmem
XpaHeHus 21eKMPOHHbIX OOKYMEHMO8
U OaHHbIX

HanmonansHoro apxusa CIIA (Electronic Records
Archives, ERA)

HanuonansHoro apxusa Benuko6puranuu Code of
Practice on the management of records in all public
authorities

EBponeiickoit komuccun E-ARK (European Archival
Records and Knowledge Preservation)

INASA —Open Archival Information System (OAIS)
Mexxnynapoanoro cragaapta [SO 14721-2012 Space
data and information transfer systems - Open archival
information system (OAIS) - Reference model
[IpoeKThI CO3/IaHMsI ApXUBOB IEKTPOHHBIX
ITOKYMEHTOB:

PocToBcKast 061acTb.

CBepaoBcKasi 00J1acTh

HoBocubupckas o6macteb

Pecniy6mmmka Tarapcran

Pazoen 2

Memooul opeanuzayuu co30anus,
ynpasnenus u e0enus cucmem
XpaneHus 21eKMpPOHHBIX OOKYMEHMO8
U OAHHBIX

['ocynapcTBEHHOE peryJMpoOBaHUs XPaHEHHUE JaHHBIX
BIIEKTPOHHBIX JOKYMEHTOB B Poccuiickoit deneparuu
HopmatuBHOE 1 MeTOAnYeCcKOe 0OecreueHne
BHEAPEHHS CUCTEMbI XpaHEHHSI JAHHBIX 3JIEKTPOHHBIX
TOKYMEHTOB

OcHOBHBIE TPeOOBaHUS U MOAXOBI (POpMUPOBAHUS
APXUTEKTYPhbl CUCTEM XPaHEHUS JaHHBIX:

pueM U 00paboTKa TaHHBIX

XPaHCHUC NaHHBIX

[MOVCK JaHHBIX

obOecnieueHre nHPOPMAITMOHHON 0€30MIaCHOCTH U
[TOITBEPKICHUS FOPUAMIECKON 3HAUNMOCTH

MHTErpanys ¢ HHPOPMAIMOHHBIMU CUCTEMAMH




OcHOBHBIE TPEOOBAHUS U TIOIXOJIBI K HCIIOJIb3YEMbBIM
TUIIAaM HOCUTEJICH I XpaHEHUS TaHHBIX:

PKECTKHE TUCKU

flash-naxonurenu

[ TEeHTOYHEIE HOCUTEIN

ONTHYECKHE HOCUTEIN

4. O0pa3oBare/ibHbIe TEXHOJOITHHU

I[J'Iﬂ IMPOBCACHUA y‘-Ie6HBIX 3aHSTUH 110 JAUCHUIIIMHE UCIIOJB3YIOTCA pa3JIMYHbIC
oOpa3oBaTenbHbIe TeXHOJIOTHH. [l opranu3anuu y4eOHOTo nporecca MOXeT ObITh
HCITOJIb30BAHO JIEKTPOHHOE 00ydeHHe U (MJIM) TMCTAaHIIMOHHBIE 00pa30BaTEIbHbBIC TEXHOIOTHH.

5. OneHka IJIaHMpPyeMbIX pe3yJIbTATOB 00yUeHH s
5.1. CucreMa olleHUBaHHUA

DopMa KOHTPOJIA Makc. KoJM4ecTBOo 0a/1JI0B
3a oaHy Bcero
padory

Texynmin KOHTPOJIb:

- onpoc 15 6annos 30 bannos
- yyacmue 6 ouckyccuu Ha cemunape |15 bannos 30 6annos

[IpomexxyTodHas aTTecTanus 40 bannos

3auem

HToro 3a cemecTp (Oucyuniumy) 100 b6annos

OreHKa «yOBJIETBOPUTEIHLHOY» BBICTABIISICTCA 00yUaromemMycs, Habpasmemy oT S0 10 67
0arIoB 0aJIOB, OIIEHKA «XOPOIIIOY» BHICTABIIACTCS 00ydaromeMycsi, Habpapiiemy oT 68 1o 82
0aJTOB, OIIEHKA «OTIMYHO» BBICTABIISETCS oOydJaromemycs, Habpasmemy ot 83 mo 100 6amios,
c(OpPMHUPOBAHHBIX B PE3yJbTaTe CYMMHUPOBAHUS 0OAJUIOB, TOTYUYEHHBIX MPU TEKYIIEM KOHTPOJIE
Y IPOMEXKYTOUHOM aTTecTaliH.

[Tosy4eHHbII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKATy OIICHOK U B
IKaly oleHoK EBponeiickoii cucteMbl iepeHoca u HakorieHus kpenutoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHM ¢ TaOnuueit:

100-6amipHas mkana | TpaJuiMoHHas IIKaia [lIxana ECTS
95 -100 OTJIMYHO A

83 -94 3a4TEHO B

68 — 82 XOpOIIO C

56 —67 YIOBJIETBOPUTEIBHO D

50-55 E

20 -49 HEYJIOBJIETBOPUTEIIHLHO HE 3a4TEHO FX

0-19 F

5.2.Kputepu BBICTaBJIEHHS OLEHKH 0 JUCIMILIMHE !

1 MoryT YTOYHATLCA U OOMONHATLCA B COOTBETCTBUN CO CI'IeLI.I/ICbVIKOVI ONCUUNIUHBI, YCTAaHOBJTEHHbIX CbOpM KOHTpOn4,
npuMeHAeMbIX TEXHONOMNN O6y‘49HVIFI M oueHunBaHuA.



Bbanabpl/
MIxaaa ECTS

OuneHka nmo
MUCHUILINHE

Kpurepun onieHKH pe3y/ibTaTOB 00y4eHHUs 110
NUCHUILINHE

100-83/
A,B

COTJIIMYHOY/
«3a4TEHO
(OTIIUYHO)»/
«3aYTEHO»

BricTaBisercs o0yyaromemMycs, €ciid OH IIyOOKO U IPOYHO
YCBOWJI TEOPETUYECKUN U ITPAKTUYECKUM MaTEPUAIl, MOKET
[IPOJEMOHCTPUPOBATH 3TO HA 3aHATUAX U B XOJI€
[IPOMEKYTOUHOM aTTecTaluHy.

OO0yJaroIMIACs KCUEPITBIBAIOIIE U JIOTUYECKUA CTPOMHO
m3JaraeT yueOHbI MaTepuall, yMeeT yBSI3bIBATh TEOPUIO C
[IPAKTUKOM, CIIPABIIAETCA C PEIICHUEM 3a1a4
npodecCHOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, NIPaBHJILHO 00OCHOBBIBAET NPUHATHIE PELICHHUS.
CB00O0IHO OpUEHTHPYETCS B yUeOHOH 1 podecCuOHaTbHON
TUTEpaType.

OneHka Mo AUCHUILTUHE BBICTABIISIOTCS 00yUaromemMycs ¢
Y4ETOM pE3yIbTaTOB TEKYILIEH U IPOMEKYTOYHOU
aTTECTal[UU.

KommnereHimm, 3akperi€éHHbIe 3a AUCIUIUIMHOM,
chopMUPOBaHbBI HA YPOBHE — «BBICOKUIY.

82-68/

XOPOLIO»/

(3a4YTCHO»

«3a4TEHO (XOPOIIIO)»/

BricTaBisieTcst 00yJaromeMycsi, €Clid OH 3HaeT
TEOPETUYECKUH U MPAKTUUECKUN MaTepuai, FPaMOTHO U 110
CYIIECTBY M3JIaraeT €ro Ha 3aHSATHUSX U B X0
[TPOMEKYTOUYHON aTTECTAlMH, HE I0ITyCKasl CYyHIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiics MPaBUIBHO MTPUMEHSIET TEOPETHUCCKUE
MMOJIOKCHUS IIPU PCILICHUU MPAKTUYCCKUX 3aaa4
podeccnoHanbHOM HAalIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIaACCT HeOGXOI[I/IMBIMI/I JJIs1 9TOIr'0O HaBbIKaMU U
MPpUEMAMU.

JlocTaTOuHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U
npodeccnoHanbHOM JTUTEepaType.

O1eHKa Mo JUCHUUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCS C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aATTECCTAall1HU.

KomnereHmmu, 3aKkpeniéHHbIe 3a TUCIUTIIIMHOM,
chopMHpOBaHBI HA YPOBHE — «XOPOILIHIA.

67-50/
D.E

«(yIOBJIETBOPH-
TeIHHOY/
«(3aUTCHO
(ynoBieTBopu-
TEIILHO )»/
«(3a4TCHOY

BricTraBisercs o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUYECKHUI MaTepuall,
NOITyCKaeT OT/ebHbIe OUIMOKHU IPHU €ro U3JI0KEHUN Ha
3AHATHAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALUH.
OOyuaronuiics UCTIBITHIBACT ONpPEIEIEHHbIE 3aTPyAHEHUS B
[IPUMEHEHNUN TEOPETUYECKUX ITOJI0KEHUN ITPU PELICHUH
[PAaKTUYECKUX 3a/1a4 PO(eCCHOHAIbHON HAlpaBI€HHOCTH
CTaHJAPTHOTO YPOBHS CIIOKHOCTH, BJIaIe€T HEOOXOMMBIMH
11 3TOr0 0Aa30BBIMU HAaBBIKAMH U IIPUEMAMH.
JleMOHCTpHUpYET JOCTaTOYHBIA YPOBEHb 3HAHUS yUEOHOM
ITUTEpATypBI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOIEMYCS C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
ATTECTaL[UU.

KoMmneTeHuuy, 3akperiéHHbIE 32 AUCITUIIMHOM,
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basasbl/ Ounenka no Kpurepun onieHKH pe3y/ibTaTOB 00y4eHHUs 110
Ikana ECTS [nucuuninne MUCHUILIMHE

c(hopMUPOBaHbI HA YPOBHE — «IOCTATOUHBINA.

49-0/ «HEYJIOBJIETBOPUTENb|BhICTaBNIsI€TCS 00yUYaroLIeMycCsl, €CJIM OH He 3HaeT Ha
F,FX HO»/ 0a30BOM ypOBHE TEOPETUUYECKUHN U MPAKTUUECKUI MaTepuall,
HE 3a4TEHO oIrycKaeT rpyOble OIMOKY TPU €ro W3JI0KEHUN Ha 3aHATHUSIX

1 B X0J1€ TPOMEKYTOYHON aTTECTALUN.

OOyuaroMiics: UCTIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHNH TEOPETUYECKUX ITOJI0KEHUN MTPU PEIICHUH
MPaKTUYECKUX 3a/1a4 MPO(eCCHOHAIbHON HANpaBI€HHOCTH
CTaHJAPTHOTO YPOBHS CII0KHOCTH, HE BIAJEET
HEOO0XOIMMBIMU JIJIsl 3TOTO HAaBBIKAMU M ITPUEMAMH.
JleMoHCTpHpYET (hparMeHTapHbIC 3HAHUS YIeOHOMH
ITUTEpaTyphl 110 TUCLUIUIMHE.

OrneHka no JUCUMILIMHE BBICTABIISAIOTCS 00yUarolemMycs ¢
YY4ETOM PE3YIbTATOB TEKYLIEH U IPOMEKYTOUHOMN
aTTECTaL[UU.

KoMIeTeHMu Ha ypOBHE «JOCTaTOYHBINY, 3aKPETUIEHHBIE 3a
TICIUTUTMHOM, He chOPMUPOBAHBHI.

5.3. OueHouHble cpescTBa (MaTepuabl) JUIsl TEKYLIETO KOHTPOJISl yCIIEBAEMOCTH,
IPOMEKYTOYHOM aTTECTAIMU 00YYAIOIIMXCS 110 JUCIUILIHHE

Pazgen 1
Me:xnyHapOAHBIN 1 OTE€UEeCTBEHHBIH OMBIT OPraHU3AIMH CUCTEM XPAHEHHUS
SHCKTpOHHI)IX I[OKYMGHTOB 1 JAHHBIX

Bomnpocsr k 00cyxnenunro:

1. OcHoBHbIE npoOIEMa JTOJTOBPEMEHHOTO XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB
2. Tloxombl K CO3JaHUIO CHCTEM XPaHEHHS AJICKTPOHHBIX JOKYMEHTOB B
CILIA/Benuko6putannn/ EBponeiickoM cor03e/0TeNbHBIX eBPONEHCKUX CTPaHaX
MH()OPMAIIMOHHBIX CHCTEM JIOITOBPEMEHHOTO XPaHEHHSI JJICKTPOHHBIX JJOKYMEHTOB.
3. TIpoexTsI Mo CO3IaHUI0 CHCTEM XPaHEHHS MJIEKTPOHHBIX JOKYMEHTOB B Poccun

Pazgen 2
Mertoabl opranu3aiy Co3AaHus, YIPaBJIeHUs U BEICHUS CUCTEM XPaHEHUs AIEKTPOHHBIX
JIOKYMEHTOB U JIAaHHBIX

Bormpocs! k 06cyx)aeHno

2 MNpuBoOATCSA NMPUMEPb! OLEHOUHbIX CPEACTB B COOTBETCTBUM CO CTPYKTYPON AUCLMMIMHBLI U CUCTEMOIN KOHTPONS:
BapuaHTbl TECTOB, TeMATMKa MUCbMEHHbIX paboT, NPUMepbl 3K3aMeHaUNOHHbIX BMNeToB, TUMOBbIE 3a4aun, KENChl 1
T.n. OueHOYHbIMM CcpeacTBa AOMKHblI ObiTb 0GecneyeHbl Bce (POPMbI TEKyLLEro KOHTPONSA M MPOMEXYTOUYHOMN
attectaumn. OHM OOIMKHbI ObITb OPUEHTUPOBAHbLI HE TOMBbKO Ha MPOBEPKY CCHOPMMPOBAHHOCTM 3HAHUWN, HO TaKke
YMEHUIN 1 BRageHun.
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1. Tomxomp! K pOPMHUPOBAHUIO APXUTEKTYPBI CUCTEM XPAHEHUS TaHHBIX B YaCTH MPUEMa U
00paboTKa JaHHBIX/XpaHEHUS TaHHBIX/TIOMCKA JaHHbIX/00ecnieueHust HH(POPMAIIMOHHON
0€30MacHOCTH/MIOATBEPKACHUS FOPUINUECKON 3HAYMMOCTH JIaHHBIX.

2. Meroapl HHTErpAIlM CUCTEM XPAHEHUS TaHHBIX AEKTPOHHBIX TOKYMEHTOB C

WHPOPMAIIMOHHBIMHA CUCTEMaMHU

[Ton6op TUIOB HOCUTENEH [T CUCTEM XPaHEHUs TaHHBIX.

4. OCHOBHBIE XapaKTEPUCTUKN H BO3ZMOYKHOCTH HCIIOJIB30BAHMS B CHCTEMaX XpaHCHHUS
JTAHHBIX JKeCTKUX AUCKOB/flash-HakonuTeneit/IeHTOYHbIX HOCUTENEeH/ONTHYECKUX
HOCUTENEN

(O8]

Hrtorosas arrecranus
TembI 1OKIIaI0B

YacTelo 10KIaJa-IPe3eHTAUH B 0053aTEIbHOM MOPSAIKE SIBIISETCS aHAIN3 CUCTEMBI
HOPMATHBHOT'O PETYJIMPOBAHUS XPAHEHUS JAHHBIX JIEKTPOHHBIX TOKYMEHTOB B Poccuiickon
deneparun, a TakKe HEOOXOJUMOI0 HOPMAaTUBHOI'O M METOJTUYECKOT0 00ecrieueHUs] BHEAPEHUS
CHUCTEMBI XpaHEHHUs JaHHBIX 3JIEKTPOHHBIX JOKYMEHTOB

Bo3MmoxHBIE TEMBI:
1. IlpoexT co3aaHusi CUCTEMbl XpaHEHUS JaHHBIX HA 0a3e KOHKPETHON OpraHu3aliu
2. AHanm3 npoexTa CO3/1aHns CUCTEMbI XPaHEHHUsI TaHHBIX B pernoHe Poccuiickon
®denepanyy U B KOHKPETHOW OpraHU3aluu
3. AHanu3 npoeKTa co3JaHusi CHCTEMbl XpaHEHUs JaHHBIX Ha IpUMeEpe 3apyOekHOM
OpraHu3alnuu

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecneyeHne TUCHUIINHBI
6.1. Cnucox UCTOYHHMKOB U JIUTEPATYpPhI

Hcrounuku

OcHOBHbIE

1. Pemenune Cosera EBpazuiickoii s3xoHOMu4eckoi komuccuu ot 18.09.2014 Ne 73 «O
Konuenmmu ucnoib30BaHus IPH MEKTOCYIAPCTBEHHOM UH(OPMAITMOHHOM
B3aMMOJICHCTBHH CEPBUCOB U UMEIOLTUX IOPUANUECKYIO CHITY 3JIEKTPOHHBIX
JIOKYMEHTOBY;

2. ®epepanbHblii 3akoH 0T 22.10.2004 Ne 125-03 "O6 apxuBHOM aene B Poccuiickoit
Oenepanun";

3. ®enepanphblii 3akoH OT 27.07.2006 Ne 149-03 "O06 undopmanuu, HHPOPMAITHIOHHBIX
TEXHOJIOTHSIX U O 3amuTe nHpopmanmn';

4. ®enepanbnbiii 3aK0H 0T 06.04.2011 Ne63-D3 "OO6 3neKTpoHHOM moanucu";

[TosokeHne 0 cucTeMe MEKBEIOMCTBEHHOT'O AJIEKTPOHHOTO JOKYMEHTO000poTa (YTB.

noctanoBienueM [IpaButenscta PO ot 22.09.2009 Ne 754);

6. IlpaBuna oOMeHa TOKyMEHTaMHU B 2JIEKTPOHHOM BUJIE NIPU OpPraHU3alUU
nHGOPMAIIMOHHOTO B3auMoeicTBus (yTB. mocranoBiaeHuem [IpaButenscrtea PO ot
25.12.2014 Ne 1494);

7. Tlocranosnenue [IpaBurenbctBa PO ot 09.02.2012 Ne 111 "OO6 351eKTpOHHO# MOINCH,
MCITIOJI3yEMOM OpraHaMH UCTIOJHUTEILHOM BIACTH U OPraHaMH MECTHOTO

i
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CaMOYTIpaBJICHU MIPH OPTaHU3ALMHU JICKTPOHHOTO B3aMMOICHCTBHSI MEXLy CO00i, O
TIOPSIIKE €€ UCTIOJIb30BaHUs, a TaK)Ke 00 YCTAaHOBJICHUH TPEOOBAaHUN K 00CCTICUCHHIO
COBMECTHUMOCTH CPEACTB IEKTPOHHOU noanucu";

[TocranoBnenue IIpaButensctBa PO ot 06.09.2012 Ne 890 «O mepax no
COBEPILEHCTBOBAHUIO 3JIEKTPOHHOT'O JOKYMEHTOO0OPOTa B OpraHax rocyAapcTBeHHON
BJIACTH»;

[Tocranosnenue [IpaButensctBa Poccuiickoit @enepanuu ot 06.07.2015 Ne 676 «O
TpeOOBaHUAX K MOPSIIKY CO3AaHUS, Pa3BUTHUS, BBOJIa B AKCIUTYaTaIUIO, SKCIUTyaTallul U
BbIBOZA U3 sKkcrutyaranuu [ MIC, u nanpHeiero XxpaHeHus coaeprkaniencs B ux 6azax
JTaHHBIX UH)OpMALIUNY;

Pacnopsoxenue [IpasurensctBa PO ot 02.04.2015 Ne 583-p «O0 yrBepxkaenuu Ilepeuns
BUJIOB IOKYMEHTOB, peaycMoTpeHHoro [IpaBuinamu oOMeHa JOKyMEHTaMu B
3JIEKTPOHHOM BHJI€ IPY OpPTraHU3aMK HHPOPMALIMOHHOTO B3aUMOAEHCTBUS, YTB.
noctaHoBieHueM lIpasurensctBa PO ot 25.12.2014 Ne 1494»;

TexHuueckue TpeOOBaHUS K OPraHU3AI[MH B3aUMOICHCTBHSI CUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOO00pOTa C CUCTEMAaMHU AJIEKTPOHHOTO
JIOKYMEHTO0000poTa (peiepanbHbIX OPraHOB UCTIIOHUTENIbHON BIAaCTH (YTB.
pacnopsixenueM [IpasutensctBa PO ot 02.10.2009 Ne 1403-p);

[lepeuenp BUAOB JOKYMEHTOB, IPEYyCMOTpPEeHHBIX [IpaBuiiaMmu oOMeHa T0KyMEHTaMU B
3JIEKTPOHHOM BU/JIE NPU OpraHU3alMK HH(OPMALIMOHHOTO B3aUMOJEHCTBUS (YTB.
pacnopsbkeHueM IIpasurensctBa PO ot 02.04.2015 Ne 583-p);

[Ipuka3z MunuctepcrBa KynbTypbl PO ot 31.07.2007 Ne 1182 (pex. ot 28.04.2011) "O0
yTBepkaeHUH [lepeuns TUMOBBIX apXUBHBIX IOKYMEHTOB, 00pa3yIOIIUXCs B HAYYHO-
TEXHUYECKOM U MPOU3BOJICTBEHHOM NEATEIILHOCTH OpraHu3alui, ¢ yKa3aHHEM CPOKOB
XpaHeHus";

[Ipuka3z MunuctepcrBa KynbTypbl PO o1 31.03.2015 Ne 526 "O0 yTBep>KIAeHUH MTpaBUIl
OpraHM3aly XpPaHEHUs, KOMIUIEKTOBAaHUS, YUETa U UCIIOJIb30BaHUs JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @enepanyi ¥ Apyrux apXUBHBIX TOKYMEHTOB B OpraHax
rOCy/IapCTBEHHON BIACTH, OpraHax MECTHOI'O CaMOYIIPABIICHUS U OpTaHn3anusax";
[Ipuka3z MunuctepcTBa HuppOBOro pa3BUTHSL, CBSI3U U MACCOBBIX KOMMYHUKauii PO ot
02.09.2011 Ne 221 "OG6 yrBepxaenun TpeboBanuii kK MHGOPMAIIMOHHBIM CHCTEMaM
3JIEKTPOHHOTO IOKYMEHTO000pOTa (heIepaibHBIX OPTaHOB UCTIOJHUTEIHLHOM BIACTH,
YUUTBIBAIOLIMX B TOM YHCIIE€ HEOOXOIMMOCTh 00pabOTKH MOCPEICTBOM AAHHBIX CUCTEM
ciryxkeOHO# HH(pOpMAIK OTPAaHUICHHOTO PAaCIIPOCTPAHCHUSA";

[Tpuka3 MunucTepcTBa HUPPOBOIO Pa3BUTHUS, CBSI3U U MAaCCOBBIX KOMMYHUKaUN PO Ne
186, @CO Poccum Ne 258 ot 27.05.2015 "O6 yTBepx)aennuun TpeboBanuii K
OpPraHM3allMOHHO-TEXHUYECKOMY B3aUMOJICHCTBHUIO TOCYIapCTBEHHBIX OPraHOB U
rOCy/apCTBEHHBIX OpPraHU3alui NOCPEACTBOM OOMEHA JOKYMEHTAMHU B 3JIEKTPOHHOM
BuaE";

[Ipuka3z MunuctepcTBa HuppOBOro pa3BUTHSL, CBSI3U U MACCOBBIX KOMMYHUKauii PO ot
11.08.2016 Ne 375 "OO6 yTBep:kaeHUH MOPsIIKAa BHECEHUS CBEJICHUI O BBIMOJTHEHUN
TpeOOBaHUI K MOPSAKY CO3JaHMsl, pa3BUTHUS, BBOJA B IKCILIyaTallMIO, SKCIUTyaTalluy U
BBIBOJIA U3 HKCIUTyaTallMH FOCY1apCTBEHHBIX HH(POPMALIMOHHBIX CUCTEM U JalIbHEHIIEero
XpaHEeHHs CoaepKalIeiics B X 0a3ax JaHHBIX HH(OPMAIIMH, a TAKXKE COCTaBa CBEICHHM,
KOTOpBIE ITOJJIEKAT BHECEHUIO, U CPOKA UX MPEICTABICHUA";

[Tpuka3 deaepanbHOro apxXUBHOTO areHTcTBa OT 23.12.2009 Ne 76 "OO6 yTBep k) aeHUN
MeTtoanyeckix peKoMeHIaluii o pa3paboTke HHCTPYKLUIA 110 1eI0NPOU3BOJICTBY B
(henepaabHBIX OpraHax HCIOJIHUTEIBHON BiIacTH'";

[Tpuka3 @enepanbHOro apxuBHOro areHTcTBa oT 29.04.2011 Ne 32 "OO yTBepxaeHun
Pexomennanmii mo moaroToBke (eaeparbHBIMU OpraHaMH UCTIOTHUTEIILHOW BIACTH
NIEPEYHEN TOKyMEHTOB, CO3/IaHNE, XPAHEHHUE U UCIIOJIb30BAHUE KOTOPBIX JOJIKHO
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OCYILECTBIIATHCS B (POpPME DIIEKTPOHHBIX JOKYMEHTOB IPH OpraHU3alluU BHYTPEHHEH
JlesiTeNIbHOCTH "

[Tpuka3 dexaepanpHoro apxuBHoro areHrcrsa ot 09.01.2017 Ne 1 "O6 yTBepxk1eHNH
AJMUHUCTPATUBHOTO perjlaMeHTa 1o npejaocrapieHnio denepaibHbIM apXUBHBIM
areHTCTBOM rocyaapcTBeHHo! yciayru "Opranuzanus HHQOPMAIIMOHHOTO 00ecTIeYeH s
rpaXkaaH, OpraHu3alil 1 00IECTBEHHBIX 00bEIMHEHUI Ha OCHOBE JJOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit depepannu 1 Ipyrux apXuBHBIX TOKYMEHTOB";
[Ipuka3 ®enepanpHoro apxuBHoro areHrcTsa ot 01.09.2017 Nel43 "OG6 yTBepxaeHUN
[Topsnka ncronp30BaHusl ApXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYyHHUIMIAIBHBIX apxuBax Poccuiickoit denepanun";

[Tpuka3z denepanpHoro apxuBHoro areHrcTsa ot 11.04.2018 Ne 44 "O06 yTBepxaeHUN
[IpumepHOI1 MHCTPYKIMHU IO JI€TOMPOU3BOJCTBY B FOCYAAPCTBEHHBIX OpraHu3anusx";
[Ipuka3z denepanbHoro apxuBHoro areHrcTsa ot 11.04.2018 Ne 42 "O06 yTBepkaeHUN
MIPUMEPHOTO MOJI0XKEHHUS 00 apXHBe OpraHuzanun';

[Ipuka3z denepanpHoro apxuBHoro areHrcrsa ot 20.12.2019 Ne 236 "O6 yTBepkIeHUH
[lepeuHsi THIIOBBIX YIPABIEHYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIoLuXcs B Ipolecce
JEATENIBHOCTH FOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CaMOYIIPABIICHUS U
OpraHu3alyii, ¢ yka3aHueM CpOKOB UX XpaHeHus";

[Ipuka3 deaepanbHOro apxuBHOro areHTcTsa ot 22.05.2019 Ne 71 "O06 yTBepxaeHUN
[IpaBun nenonpou3BoACTBa B rOCyAapCTBEHHBIX OPraHax, OpraHax MECTHOTO
camMoyIpaBJieHus";

[Ipuka3 ®exnepanbHoro apxuBHoro areHTcTBa oT 20.12.2019 Ne 236 "O0 yTBepKaeHUH
[lepeuHst THIIOBBIX YIIPABICHUECKUX aPXUBHBIX JJOKYMEHTOB, 00pa3yoLUXcs B poLiecce
JeSITeJIbHOCTH FOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CaMOYIIPABIICHUS U
OpraHu3alyii, C yKa3aHueM CPOKOB UX XpaHeHus" (BHECEHUE U3MEHEHUI MpH
HEOOXOANUMOCTH);

PexoMeHauy 1o KOMIUIEKTOBAHUIO, YUETY U OpraHu3aluu xpaHeHus DA/l B
roCy/apCTBEHHBIX U MyHUIIMNANbHBIX apxuBax Pocapxus, BHUNJIA/L. 2013 r.;
Pexomenarmu no o0eceyeHnIo COXpaHHOCTH UH(OpMAIIK, 3alTUCAHHOM Ha
ONTUYECKUX JTUCKaX (TECTUPOBaHUE BEIOOPOUYHOIO MaccHBa IOKyMEHTOB (heiepaabHbIX
apxuBoB)" (pazpabotanbl PenepaabHbIM APXUBHOM areHTCTBE);

MeTtonnyeckue pekoMeHAalNuy o npuMeHeHuto [IpaBuin oprannsanuu XxpaHeHus,
KOMILJICKTOBAHUS, y4eTa U UCIOJIb30BaHUs TOKYyMEHTOB ApxuBHOro ¢onaa Poccuiickoit
®denepanyu U APYyrUxX apXUBHBIX TOKYMEHTOB B FOCYIapCTBEHHBIX OpraHax, opraHax
MECTHOT'O CaMOYTPABJICHUS 1 OpraHU3alusiX;

MeTtonuueckue peKOMEHAAINH 0 TOATOTOBKE MepeuHell JOKYMEHTOB, 00pa3yIouxcs B
NesITeIbHOCTH (hefiepalibHbIX OPraHOB MCIIOJIHUTENLHON BIIACTH, A TAKXKE B IpoOLIEcce
NESTENIbHOCTH 10/IBEIOMCTBEHHBIX UM OpraHU3allui, C YKa3aHUEM CPOKOB XpaHEHUS
(cormacoBano L[DIIK npu @enepansHom apxuBHOM areHTctBe 17.05.2011);
MeTtonuueckue pekoMeHAalNy o peainzauuu TpedoBaHUM K OpraHn3aluoOHHO-
TEXHUYECKOMY B3aUMOJICHCTBHIO TOCYJapCTBEHHBIX OPIaHOB U TOCYJApCTBEHHBIX
OpraHu3aIMil MOCPECTBOM OOMEHA TOKyMEHTaMU B 3JIeKTpoHHOM BHe (Omo0peHo
HOJKOMUCCHUEH MO UCIOIb30BAHUIO NHPOPMALIMOHHBIX TEXHOJIOTUH NPU
IPEIOCTAaBIEHUU T'OCYJapCTBEHHBIX U MyHULIUIIANbHBIX yciyr [IpaBuTenbcTBeHHON
KOMMCCHUH 10 UCIIOJIb30BaHUIO HH(POPMAIIMOHHBIX TEXHOJIOTMH JJIs YIy4IIEeHHs KauecTBa
YKU3HU U YCJIOBUN BEJCHUS NPEANPUHUMATENIbCKON AESITENbHOCTU (IPOTOKOA OT 27
nekadps 2016 r. Ne 558mp);

JOINIOJIHHUTCIIBHBIC
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I'OCT P 7.0.8-2013. "HauuonansHsliii ctannapt Poccuiickoit denepanuu. Cucrtema
CTaH/IapTOB M0 UH(pOpMaLK, OUOINOTEYHOMY U U3/1aTEIbCKOMY JETy.
Jlenonpon3BoACTBO U apXUBHOE J€510. TepMHUHBI U OIIPEIEICHHUS;

2. TOCT P 54471-2011/ISO/TR 15801:2009. HaunonaneHsIi crangapt Poccuiickoit
Oeneparun. CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa. YIpaBiIeHHE JOKYMEHTAIHEH.
Nudopmanus, coxpansemast B 3J1€KTpOHHOM Bujie. PexomeH1anuu no o0ecnedyeHuto
JIOCTOBEPHOCTH U HaJexxHOCTU" (YTB. M BBeJIeH B JeiicTBue [Ipukazom denepanbHOro
apxuBHOTro areHTcTBa oT 18.10.2011 Ne 466-c1).

Jluteparypa
OcHoBHas

1. Janusie: xpaneHnue u odpabotka : YueOnuk; Cpeanee npodeccuoHaabHOe 00pa3oBaHue
/ ®unaHcoBbIi yHUBepcuTeT npH [IpaBurensctBe Poccuiickoit @eneparum. - 1. -
Mocksa : OOO "Hayuno-uznarensckuit nenrp MHOPA-M", 2020. - 205 c.

2. JlanHble: xpaHeHue u oopaboTtka : Yuebnuk; [IpodeccrnonanpHoe oOpa3zoBanue /
®uHaHcoBbIN YyHUBepcuTeT npu [IpaBurenscTBe Poccniickoit denepanum. - 1. -

Mocksa : OOO "Hayuno-u3narensckuii nentp MHOPA-M", 2019. - 236 c.
JlononauTenpHas

1. AunryeB M. [lntocel 06naunbix xpanuwiui// Cucremsl 0e3onacHocTu. - 2016. - Ne 3 (129).
-C.35

2. bepexHoit A. HekoTopbie 0COOEHHOCTH OCTPOEHUS AOJITOBPEMEHHBIX CUCTEM XPaHEHUS
naHHbIx// CuctemHblid aaMuaucTparop. - 2016. - Ne 11. - C. 12-16

3. bepexnoit A. HekoTopbie 0COOEHHOCTH MOCTPOEHUS I0JITOBPEMEHHBIX CUCTEM XPaHEHUs
naHHbIx// CucteMHblii agMuHucTpatop. - 2016. - Ne 10. - C. 12-17

4. bepexHnoit A. Cucrembl xpaneHus JaHHbIX. NAS. Y. 2 // CucTeMHBbI afMUHUCTPATOP. -
2016.- Ne 5. - C. 4-8.

5. bepexnoii A. Cucremsl xpanenus naaabix. DAS. Y. 1 // CucteMHbIi aAIMUHUCTPATOP. -
2016.- Ne 4. - C. 4-7.

6. 3anaeB I'ennaauii 3axapoBuy HexoTopble BONPOCH! ATUTENBHOTO XPaHEHUS
JIEKTPOHHBIX JoKyMeHTOB// HayuHo-texundeckas nuapopmanus. Cep. 1, Opranuzanus u
MeTouKa HH(OpMalMOHHOM paboThl. - 2016. - Ne 12. - C. 22-28.

7. K Bompocy 0 cO3JaHUH YHUBEPCATbHOTO 3alUIIEHHOI0 JOBEPEHHOI0 IIM(PPOBOro aKTHBA
(Tokena)// Hayuno-rexamueckas napopmanus. Cep. 2, MHGOpMaIOHHBIC TTPOLIECCHI U
cuctemsl. - 2018. - Ne 10. - C. 20-28.

8. Kak coxpanuts nanaeie HaBeuno// CHIP. - 2018. - Ne 2. - C. 62-69

9. Komnap C. Onoxa 60abuX JaHHBIX: 0€30MacHOCTb U 3()(HEKTUBHOCTh XpaHEHUS
UH(POPMALIMHU B YCIOBHUIX TOCTOSHHO pacTynmx 00beMoB// CUCTeMBI 6€30MacHOCTH. -
2018. - Ne 3 (141). - C. 70-71.

10. PszanoBa A. A. TexHosorus pacipe/eIEHHbIX PEECTPOB: HAKOIJIEHHBIHN OIBIT U
HOTEHIIHUAT

11. // Hayuno-texumnueckas uadopmarus. Cep. 2, MHbopManmoHHbIE TPOIECCH] U CUCTEMBI.
-2018.-Ne 11. - C. 16-22.

12. O TexHOJOTHH pacIpeIeIEeHHOT0 XpaHEeH!sI KOH(HUIeHIIMAIbHOW nHpOopMauy B

IEeHTpax 00pabOTKU JaHHBIX 001Iero HazHayeHus1// HaydHo-Texaudeckas nHpopManus.
Cep. 2, UndpopmanioHHbie mporecchl U cuctemsl. - 2017. - Ne 5. - C. 11-13.
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13. Xpamuosckas H. HopmarusHas 6a3a mo BonpocaM XpaHEHUs 3JEKTPOHHBIX
JIOKyMEHTOB// JIeOnpon3BOACTBO M IOKYMEHTOOO0OPOT Ha mpeanpuatu. - 2016. - Ne 3,
- C. 65-75

14. Xpamuosckass H. KOHCTpyKTHBHBIN OAX0/ K OPraHU3alMU XPAHEHHS dJIEKTPOHHBIX
JOKYMEHTOB// Jenonpou3BoACTBO M TOKYMEHTOOOOpOT Ha mpeanpusiTuu. - 2016. - Ne 5.
- C. 45-50

6.2. Ilepeuenp pecypcoB HH()OPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHOH ceTu «IHTepHET».

1. Hayunas snektponHnas 6udmmoreka «KubepJlennnka». [ 31eKTpoHHBIN pecypc]. -
Pexxum noctyna: www.url: https://cyberleninka.ru/, 23.05.2020

2. Hayunas snextpoHHas 6ubanoreka «elibrary». [DnekTpoHHBIH pecypc]. - Pexxum
noctyna: www.url: www.elibrary.ru, 23.05.2020

3. CunpaBouno-npaBoBas cuctema Koncynerantllmtoc. [DnekTpoHHEI pecypc]. - Pexum
noctymna: www.url: http://www.consultant.ru, 23.05.2020

4. European Archival Records and Knowledge Preservation (E-ARK) Project
[DnexTpoHHBI pecypc]. -
https://www.researchgate.net/publication/333297150_ European Archival Records and
Knowledge Preservation E-ARK Project Goals_and Achievements an_ Overview,
23.05.2020

5. Space data and information transfer systems — Open archival information system
(OAIS) [DnexTponnslii pecypc]. - https://www.iso.org/standard/57284.html, 23.05.2020

6. The Open Archival Information System and the NSSDC [2nexTpoHnHslii pecypc]. -

https://nssdc.gsfc.nasa.gov/nssdc_news/dec00/oais.html, 23.05.2020

NARA [OnektponHslii pecypc]. - https://www.archives.gov/, 23.05.2020

8. Hamumonanpubiii apxuB BenukoOputanuu|[ IneKTpoHHBIN pecypc]. -
https://www.nationalarchives.gov.uk, 23.05.2020

=

7. MarepuajibHO-TEXHHYECKOE o0ecreyeHne M CUMILTUHBI

Aynuropun JUisl TPOBEACHMs JIEKIMH M CEMMHApPCKUX 3aHATUH C TEXHUYECKUMU
cpelacTBaMu 00y4eHMs (MyJIbTHMEIUA-IPOEKTOp (BUIACONPOEKTOP), 3KpaH (NMEPEHOCHOW WU
CTAaLlMOHAPHBIIT)), KOMIBIOTEPHBIN KJIacc AJIs MPOBEACHUS 1a00paTOPHBIX 3aHATHH.

CocraB nmporpaMMHOT0 00ECTICYCHHUSI:

1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Olecneyenune 00pa3oBaTeIbHOIO NMpoLECca IS JIUL ¢ OTPAHNYEeHHbIMH
BO3MO’KHOCTSIMH 310POBbSI 1 HHBAJIH/I0B

B xoxe peanuzanuu IUCHUTIIIMHBI KCTIOIB3YIOTCS CIIEIYIONINE JOTIOTHUTEIbHBIC
METO/IbI 00YYCHHSI, TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTAINH
00ydJaronmxcs B 3aBUCUMOCTH OT UX HHIUBUAYaJIbHBIX OCOOCHHOCTEH:

® Ui CJeNbIX U CI1a00BUASIINX:
- JeKIu O(QOPMIIIOTCSI B BHJE DJICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUeHHEM;


https://cyberleninka.ru/
http://www.elibrary.ru
http://www.consultant.ru
https://www.researchgate.net/publication/333297150_European_Archival_Records_and_Knowledge_Preservation_E-ARK_Project_Goals_and_Achievements_an_Overview
https://www.researchgate.net/publication/333297150_European_Archival_Records_and_Knowledge_Preservation_E-ARK_Project_Goals_and_Achievements_an_Overview
https://www.iso.org/standard/57284.html
https://nssdc.gsfc.nasa.gov/nssdc_news/dec00/oais.html
https://www.archives.gov/
https://www.nationalarchives.gov.uk
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- TUChbMEHHBIC 3aJaHHUS BBIMONHSIOTCS HA KOMIIBIOTEpE CO CIEHUATH3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICUeHUEM, HITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieuynBaeTCsl MHIMBUyallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIA BBITIOJIHEHUS 3aJlaHUs TMPH HEOOXOJUMOCTH MPEJAOCTABISICTCS YBEITUYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBEIUUHBAIOIINX YCTPOUCTB;

- MUCbMEHHBIC 3a/TaHUsT OPOPMIISIFOTCS YBEITUUICHHBIM MIPHPTOM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOU (pOpME MK BBHITIOTHSIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEpE.

® JUIA TIIYXUX U CTa0OCHBIIIANNX:

- Jexuud oQOopMIAIOTCS B BHJE DSJEKTPOHHOTO JIOKyMEHTa, JHOO MpeaocTaBisieTcs
3BYKOYCWJIMBAIOIIIAS anaparypa WHANBUAYATHHOTO TIOJIB30BaAHUS;

- MACbMEHHBIC 3a/IaHUS BBITIOJTHSIIOTCS Ha KOMITBIOTEpE B TUCHbMEHHOU (hopMe;

- JK3aMeH W 3a4éT TMPOBOIATCA B MHUCBMEHHOW (QopMe Ha KOMIBIOTEPE; BO3MOMKHO
MIPOBEJICHUE B JOPME TECTUPOBAHHUS.

® Ui JUI] C HAPYIICHUSIMH OMIOPHO-JIBUTATEIILHOTO arapara:

- JIeKIMH OQOPMIIIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C IOMOIIBIO
KOMIBIOTEPA CO CMEHUATN3NPOBAHHBIM MMPOTPAMMHBIM 00ECIICUCHUEM;

- TIMChbMCHHBIC 3aJaHHUS BBIMOJHIIOTCS HA KOMITBIOTEpE CO CIEIMUATM3UPOBAHHBIM
MPOrpaMMHBIM 00€CTIeYeHUEM;

- 9K3aMeH ¥ 3a4€T MPOBOJATCS B YCTHOM (JOpPME HITH BBHITIOIHSIOTCS B TUCBMEHHOU (hopMe Ha
KOMIIBIOTEPE.

[Ipy HEOOXOIUMOCTH TIPEIyCMATPUBACTCS YBEIUYCHHE BPEMEHH JUIS IOJTOTOBKH
OTBeTA.

[Ipouenypa  mpoBeACHHS  NMPOMEXKYTOYHOH  aTrTecTaluud  JIs  O0ydYaromuxcs
YCTaHABIMBAaETCA C YYETOM UX UHAMBUAYAIbHBIX TMCHUXO(PHU3UYECKUX OCOOCHHOCTEH.
[TpomMexyTodHas aTTECTAIHSI MOXKET ITPOBOIUTHCSI B HECKOJIBKO 3TAIlOB.

[Tpu mpoBeneHNH TPOLEAYPHl OLEHUBAHUS Pe3yJbTaTOB O0OyUeHHUs MpeAyCMaTpUBAETCS
UCTIOJB30BAaHUE TEXHUYCCKUX CPEJCTB, HEOOXOMUMBIX B CBS3M C WHIUBUAYATHHBIMHU
OCOOCHHOCTSIMU OOYYarOIUXCS. DTU CPEACTBA MOTYT OBITh MPEIOCTAaBIECHBI YHUBEPCUTETOM,
WJIH MOTYT HCIIOJIB30BAaThCSI COOCTBEHHBIC TEXHUYECKHE CPEICTBA.

[IpoBeneHne mpoleaAypbl OICHMBAHHS  PE3YyJIbTaTOB  OOYYEHHs] JOMyCKaeTcs C
UCTIOJIb30BaHUEM JINCTAHITMOHHBIX 00pa30BATEIIBHBIX TEXHOIOTHA.

ObecnednBaeTcst AOCTYN K MH(POPMALMOHHBIM M OuOIMorpaduyeckuM pecypcaMm B CETH
WHuTtepHer nns kaxgoro oOyuyaromierocss B (GopMax, aJalnTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbS U BOCTIPUSTHUS HHPOPMAIIH:

® IS CICTBIX U CITAa00BUISIINX:

- B meyaTHOU (hopMe yBEIMYEHHBIM HMIPUPTOM;
- B opMe IEKTPOHHOTO TIOKYMEHTA;

- B popme ayaunodaiina.

® I TIYyXUX U CIa00CIIBIIIAITNX

- B meyaTHOH dopme;

- B popMe 3JEKTPOHHOTO TOKYMEHTA.

® uig 00yYarOIIUXCS C HAPYLICHUSIMHU OMOPHO-IBUTATEIILHOTO armapara:
- B Ie4aTHou popme;

- B opMe 3IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayAUTOpUU UIS BCEX BUAOB KOHTAKTHOM M CAaMOCTOSITENIbHOM pabOThI, HAyYHAas
OMOJIMOTEKAa U WHBIE TIOMEIICHHS IJisi OOY4YEHUs OCHAIICHBI CIIENUABHBIM O000PYIOBAaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® IS CICTBIX U CITa00BUISIINX:
- YCTPOMCTBOM JJIsl CKAaHUpOBaHUs U uTeHus ¢ kamepoid SARA CE;
- nuctieeM bpaiinsg PAC Mate 20;
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- npunTepoM bpaiung EmBraille ViewPlus;
® IS TAYXUX U CIA0OCHBIIIAIINX:
- aBTOMAaTM3MPOBAHHBIM paboOuYMM MECTOM s JIIoJIed C HapylleHHEeM ciyXxa H
¢J1a00CIIBIIIAIINX;
- aKyCTMUYECKHH yCUIIUTENb U KOJIOHKH;
® 1715 OOYYAOIINXCS C HAPYIICHUSIMH OTIOPHO-IBUTATEILHOTO ammapaTra:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHoMudeckumMu napramu CHU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHEIHaTbHBIM ITPOrPAMMHBIM 00€CTIEUeHUEM.

9. MeToau4eckne MaTepuaJIbl
9.1. [lmansl npakmuueckux 3aHATANA

Pazgen 1
MexnyHapoaHblid U OT€UECTBEHHBIN OMBIT OPTaHU3ALUN CUCTEM XPAHECHUS
SHCKTpOHHI)IX }IOKYMGHTOB 1 JAHHBIX

Bompocsr k 00cyxnenunro:

1. OcHoBHbIE npoOsIEMa JIOJITOBPEMEHHOTO XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB
2. Tloxombl K CO3AAHUIO CUCTEM XPAHEHUS 3JIEKTPOHHBIX IOKYMEHTOB B
CIIA/BenuxkoOpuranun/EBporneiickoM cor03e/0TIenbHbIX €BPONEHCKUX CTPaHax
UH(POPMALIMOHHBIX CUCTEM JIOJTOBPEMEHHOI'O XPaHEHUS 3JIEKTPOHHBIX TOKYMEHTOB.
3. TIpoekTsI Mo CO3/IaHUI0 CHCTEM XPaHEHHS MIEKTPOHHBIX JOKYMEHTOB B Poccun

Pasnen 2
MeTo/1bI OpraHu3alluy CO3/IaHus, YIIPABICHUS U BEJCHHS CUCTEM XPaHEHHS SJIEKTPOHHBIX
)IOKYMCHTOB 1 JaHHBIX

Bormpocsl k 006cyx1eHnI0

1. Tlomxoas! kK GOPMHPOBAHHIO APXUTEKTYPHI CUCTEM XPAHCHUS JAHHBIX B YACTH IMPUEMaA H
00paboTKa JaHHBIX/XpaHEHUs JaHHBIX/TIOMCKA JaHHBIX/00ecneueHus: HHPOPMAITUOHHOMN
0€30MMaCHOCTH/TIOATBEPIKACHHS FOPUINICCKON 3HAYMMOCTH JTaHHBIX.

2. MeTo/pl HHTETpaIMK CUCTEM XPAHEHUS TaHHBIX AIEKTPOHHBIX TOKYMEHTOB C

WH(POPMAITMOHHBIMU CHCTEMaMHU

[Tox0Oop THUIOB HOCUTENEH /Il CHCTEM XPaHEHUS JTaHHBIX.

4. OCHOHBIC XapaKTCPUCTUKN U BO30OTHOCTH HUCIIOJIB30BaHUS B CUCTEMAX XPAaHCHUS JTAHHBIX
J)KecTKuX Auckos/flash-HakonmuTeNneii/IEHTOYHBIX HOCUTENEH/ONTHYECKUX HOCUTEIEH.

98]
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Ipunoowcenue 1
AHHOTALUA JUCHUTIJIMHBI

HGHB JAUCHUIITIMHBIL: HAYYUTb CTYACHTA OPraHU30BbLIBATH XPAHCHHUC JSJICKTPOHHBIX

JOKYMCHTOB B CUCTCMAX XpaHCHHUA JaHHBIX.

3agaun :
1. JlaTh mpejcTaBiIeHUE O CUCTEMAaX XPaHCHHMSI SJICKTPOHHBIX JJOKYMEHTOB U JaHHBIX
2. HayuuTs HaBbIKaM ¥ METOAAM OpTraHU3aIlMU XPAHEHHS SJEKTPOHHBIX JOKYMEHTOB

B CHCTEMaX XpPaHEHUS TaHHBIX.

B pesynbrare 0OCBOCHUS TUCHHUILTHHBI 00YYaIONIHIACS JOJKEH:

3HaTh:

obmue TpeboBaHUs K (OPMHUPOBAHUIO TOKYMEHTAIBHOIO (POHJA OPraHU3alUH; CUCTEMY
B3aUMOJICHCTBUS B paMKax BHYTPHUBEJOMCTBEHHOTO M MEKBEJOMCTBEHHOTO HJIEKTPOHHOTO
JIOKYMEHTO00O0poTa

TpeGoBaHMsI K IMOCTPOEHUIO €IMHON CHCTEMBbl XPAaHEHUS JOKyMEHTaJIbHOIoO (hoHIa
OpraHu3aly, 3aKOHOJAaTeJIbHbIe U HOPMAaTHUBHBIE IMpaBoBble akThl Poccuiickoil denepaunu B
oOmacti nH(GOpMauK, HHHOPMAIIMOHHBIX TEXHOJIOTUH U 3aIIUTHI HH(POPMAIIUU, IEPCOHATBHBIX
JAHHBIX, TU(POBON TpaHCPOPMALINKU, YNPABICHHUS TOKYMEHTAMH, CTaHAAPTHI U METOIMKH
yNpaBJIEHUS TaHHBIMU JOKYMEHTHPOBAHHBIX c(hep e TeNTbHOCTH,

OTEYECTBEHHBII M 3apyOeKHBI OIBIT YIpaBleHHUs MpoeKTaMu B oOjactu 1HU(poBOi
TpaHchopMalny JOKYyMEHTUPOBAHHBIX Cep AeATEIbHOCTH OpraHU3aIHi.

Ymers:

OCYILECTBIISATh KOMIUIEKTOBAaHHE, XpaHEHUE, Yy4YeT M UCIOJIb30BAHUE APXUBHBIX
JIOKYMEHTOB,

BbIOMpaTh BHUABI HocuTelned wuHpopManuu U (QOpMaThl XpPaHEHUS DSICKTPOHHBIX
JIOKYMEHTOB, OCHOBBIBAsICh Ha IEHHOCTH JJOKYMEHTOB OpPTaHU3AIMH U CPOKAX MX XPAHECHUS

OcymiecTBIATh CTPATErMUECKOE IUIAHUPOBAHME M PYKOBOJCTBO IOCTPOCHHUEM €IUHOMN
CHCTEMBI XpaHEeHHUs JOKYMEHTaJIbHOTO (hOHIa OpraHu3aluu

OcymiecTBIATh KOHTPOJIb 3a COOJIOJCGHHMEM IpaB Ha MCIOJIb30BaHHE HH(POpPMALUU
JOKYMEHTHPOBAaHHBIX C(ep AeSITeTbHOCTH OPraHNu3aIluH

Bnanets:

METOJUKOM OpraHu3al XpaHCHUA DJICKTPOHHBIX JOKYMCHTOB U JAaHHBIX.



